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Pre-Season
· Academic Eligibility: Double check OHS Eligibility List to see which athletes have to sit out 30 days based on academic performance from previous semester..
· Physical Forms, Code of Conduct, Concussion & Participation Form: Practice begins for students only after they have completed a physical for the calendar year and have turned in the physical form, concussion, and consent forms to the Head Coach or Office.  Forward all forms to the Office Sheryl Nading or Sara Goeller. 
· Roster: List participants, including support personnel and staff and forward a copy Mrs. Jacobs.
· Transportation: Transportation departure times should be filled out per the request form on the school’s website.
· Sportsmanship & Parent Meeting: Emphasize proper sportsmanship.  Students and Coaches ejected from a contest are withheld for a minimum of one contest.   The IHSAA rates each school on the display of sportsmanship displayed by coaches, players, and spectators. Inform Mrs. Jacobs of when your parent meeting is.
· Handbook: Send Mrs. Jacobs a copy of your student handbook and explain how this information was delivered to student athletes.
· Open Gym/Practice Schedule: Coordinate and communicate a practice schedule with other coaches sharing the same facility.  Practice starting and finishing times should be followed for the consideration of students and parents.
· Supervision: Supervision begins with students arriving for practices/contests and concludes when the last student has left.  Please check that all doors are locked and no doors are propped open at any time.
· Remind: Set up your team on Remind to communicate with students and parents.
· Bound: Add games and rosters into Bound

During The Season
· Practice Plans: Prepare detailed written practice plans for each day and ensure that the facility is set-up.
· Bring Your Husky EDGE: Set a positive tone in practice each day utilizing principles of positive coaching.
· Set A Routine: Establish the pre-contest routine to get student athletes in the competition mindset
· Sportsmanship: Communicate sportsmanship expectations, treatment of opponents & officials and the penalty and consequences for ejections/disrespectful conduct
· For away games, review what the Husky EDGE looks like and how the locker room will be left
· Record Keeping: Take statistics for competitions and upload into Bound
· As we approach milestones let Mrs. Jacobs know so we can adequately plan celebrations
· Athletic Trainer: Communicate frequently with the AT, complete injury reports and follow up with injured students and their parents.
· Check this Google Sheet for up to date information on injuries
· Remind: Communicate with students, parents, and school officials. Be proactive, have e-mail addresses and phone numbers.
· Team Management: Have high expectations and follow through with team discipline and expectations
· Confidentiality and Professionalism: Respect student privacy concerning medical, discipline, academic and other personal issues. Information should only be shared with coaching staff.
· Positivity: Be a positive role model. "Would I want to play for me?" 
· Results and Media: Communicate with the Oelwein Daily Register as needed, keep timely and accurate records on Bound
· Physicals: Routinely check in with students whose physicals may be expired and remind them to stay up to date with them
Post Season 
· Post Season Awards: Prepare and host post season awards/celebration night
· End of Season Meeting: Send a calendar invite to Mrs. Jacobs with a time that works to do an end of season review
· Complete this Google Form to prepare for that meeting
· Asset Management: Collect uniforms, secure equipment, and complete an inventory
· Staff Review: Have a season review with coaching staff
· Recruitment: Continue to develop relationships to recruit and retain students in the program
· This Google Form is sent out to student athletes who participated in activities
· Signing Days: Communicate with Mrs. Jacobs of any known athletes playing sports in college to set up press releases and signing days
· Professional Development: Plan for staff and student development
· Let Mrs. Jacobs know how she can support with attending clinics, etc.

“Champions aren’t made in the gym. Champions are made from something they have deep inside them - a desire, a dream, a vision.” - Muhammad Ali
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